ShopUW+

Process Selector

SHOPPERS
REQUESTERS
APPROVERS

All Roles

Goods Services

No

Use Standing Order
Form

Use Non-Catalog Use Requisition
Item Add Wizard Form
Also use to send basic Designed for use when in doubt
info to your Requester if an item is not in a catalog
*EXCEPTION*l

Complete Payment to
Individual Form for:

One-time service < $500
Athletic Officials
Prizes/Awards

Research Subject

Test Proctors




Non-Catalog Item Add

Catalog Item Add Standing Order Request

Shopping Cart

Requisition

Purchase Order (PO)

Enter Receipt in Email Invoice with PO #
ShopUWH+ (if applicable) or Requisition # to

accountspayable@uwgb.edu

Requisition Wizard




